
No

No

Does my institution currently participate in Title IV Federal Student Aid?

(in other words, do they offer federal financial aid to students attending the college?)

Only programs 
at IHE that 

are currently 
participating in 

Title IV can apply
No

Yes

Program staff meets with financial aid office at the IHE to initiate process. A CTP application is an 
update to the IHE’s current institutional approval to award federal financial aid. 

Program staff prepares detailed program description 

Program staff  provide copy of letter sent to IHE accrediting agency showing that they 
were made aware that a Title IV update to add a new program will be submitted.

Financial Aid staff submits request to add a new program through online application system 

Information reviewed by FSA Eligibility Specialist assigned to the institution’s region

Application is 
not sent out for 
further review.

Application contains all required components and is deemed an eligible institution

FSA forwards application materials to external review from institution

External review takes place– any additional information required for review is obtained by FSA

Program is not 
approved. They 
may modify the 
application and 

resubmit.

Eligible students enrolled in CTP program are able to receive financial aid retroactively to the 
start of the semester in which the CTP program was approved

Yes

Yes

Step by Step: Applying to Become a Comprehensive Transition and 
Postsecondary (CTP) Program for Students with Intellectual Disabilities

Application meets regulatory requirements

FSA notifies institution financial aid office of program approval


